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I Semester B.Com. Degre" 
=*lk,ration, 

February/March 2A24
(NEP) (F+R)

SKILL ENHANCEMENT COURSE - 2
Spread Sheet for Business

Time : 172 Hours Max. Marks: 30

lnstruction : Answer shauld be written completely either in English or
in Kannada.

PART _ A

Answer any five from the following questions. Each carries 2 marks. (5x2=10)

iivnd 3i-E{c-d"e eod{, eru{ca. d,e L3n ndc$ t:crdd:.
!i r 2 /€\

1. Give the meaning of spread sheet.
i# q ^t<a-) , -)-a)- o^o:
tuCe' Ji9J'/i? ii(lr J:J- 9:ri:.
=n

2" What are the formulas for calculating the following :

a) COUNT
b) MAX.

-. 
J^)!-)4 J-JJ- J--J-q c^i^-.- ^.-JJ-<r^JJrl o-r^vi f?/lc)€r')Vc.l- 3C(3JocGi-)--l.- 0-Vi^)w ^Ji9,.):r. 9t^J :

a)dacuf- 
n 2 n

b) riE,il.
'i'r)

3. What is Name box ?

-adr (dedr) mq, acd6e.j: ?

4. What is an error alert in data validation ?

J- 
^? +{ €1 cjim:f.ca -l n ci -.ls-= - ^ iy'"J. ol^./t c t\J i^V-V^\'J\',it )UJv U$s\\ 9-O\r\r.) C^rUL^J\,\a\^J j

!i

5. Explain freeze pane.
: ^^* J^-J- - J- "i!,iG' cp'"N" :rj -J-JU;,.

* lLiElRrltr<Y I *
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6. What is merge and center ?

;CeJ;5;* riec{ ;cdoei; ?

7. What is S"crorr bar and Zoom bar ?

- 
o-f ii: *-7. * n:{r 3.s: .-a-rt'p11. q

^rsi" *? iJ\rirv c&-cj\A, :L5. cruLJ\-i \aw i

8. What is PIVOT chart ?
-J-1^qg -J. " - ^1J.+. 

g1

*,aJ"U" ;L}J -JCuJQic)v'f

PART - B

Answer any four from the following. Each question carries five marks. (4x5=20)

d9hd cJ-E+rdAo ine.t*d* erJgtr&. 4g qs-I ad> scddV:.

9. Explain any 5 disadvantages of spread sheet.
)rf :, c'.*21. ^;-:?.- <*^ --J- co-Jrln =.1),J-- - 1c ...i L.^1, i ir', lY,^r rcrJ (rr LJ UJ v ; L.p J go pJoJ g ;\9/ )y'a, c^,;JUry,€Y-*

11. Explain COUNT lF function with examples.

stcE=- itf &o;).5i"J TJm6J- ia,g ;Ib:,.qa, 
_{

12. Explain the following text functions :

a) Date

b) Text lenEth.

63 iignddds da' , mo$rddd: gp:, :
-tL .r, a

a) DaDcd

b) Sf cd efrC-

13. Write down the steps for editing Ribbon groups.

oep ilr,rud#il grDde d:;C:mn ei;iOi:J'dcddVib 3?&.

14. What are cell characteristics ?

tineddd rbrae-:dmil#; clndd Z

10. Write a note on spread sheet for business.

-:?- is F. -3- iecES*:i irF-r. r t4* r r-la: re-4,wwuveL,l I nw C/\.:i a l:l OJ\J{)J ire^-i, OwU-\/vl,/.:;E(J;


